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1. HA3HAYEHUE U OBJIACThH IIPUMEHEHW S
1.1. Hacrosumas [aponenas momutuxa B Mymmummanssoro aBTOHOMHOTO YUYpEeXXICHHS
AOHOIHATEIBHOTO  00pa3OBaHHA CINOPTHBHAS mIKONMA «JIenoBbIi nBopen,  Byrypycioan»
MYHHIHIATBHOTO 0o0pa3oBanus (nanee - [TonuTuka) sBnsercs BHYTPEHHHMM HOPMATHBHBEIM
JAOKYMEHTOMMYHHIIMIIAIEHOTO ABTOHOMHOI'O YUPeKICHHS NOMOJIHHTENBHOIO 06pa3oRaHus
crnoprusrai mkona «Jlenoewtt aeopen Byrypycimamy MYHUIHNAIBHOIO 00Pa30BaHUAH He
TIOJITTEKUT IPEACTABIICHHIO IPYTHM CTOPOHAM €3 COrIacoBAHMS ¢ aupexropa Ilkonsl.
1.2. Hacrosumit AOKYMEHT ONpefenseT TpeGoBaHHA K MapONbHOH 3amiuTe pecypcorlilkobt
BKJIFOast TPEOOBaHMS K IAPOIIAM, TIOPSIIOK UX FCHEpaNVH, H3MEHEHUS U UCIIOJIb30BAHNIY.
1.3. Ilens macrosmuest Momuruky - MHUHUMH3AIMS PHCKA HECAHKIHOHUPOBAHHOIO JIoCcTyna K
MH(OPMAIHOHHEIM cHcTemam IIIKosr 3a CH9ET MCIIONB30BAHMA cinabocTeidl B opraHmzanuy
NapoIbHON 3aIHUTHI,
1.4. Hacrosmas Momuraka PaclpoCTpaHseTCs Ha BCe 3MEMEHTH! HHGbOPMAHOHHBIX CHCTEM I
CTPYKTYpHBIE nojpasnencHus IIIKomsl, a Takxe Ha TPETBHX JIML, UCHOMB3YIOIMX W/ HIN
OOCIY MBAIOIIUX HHBOPMAIHOHHEIE cucremel  IlIkonel. Ilpm BHEOpeHMH HOBBIX W pu
MOZIEPHH3ALNH CYLIECTBYIONIHX 3JI€MEHTOR HHOOPMAITHOHHBIX CHCTEM, IOJDKHEI YYHUTBIBATHCS
BCE NOJI02KeHUA HacTosmeH [TomuTHK.

2. TEPMHHBI, ONPEAEJIEHUS W COKPAUIEHUA
B nactosmem noxymente nenonszosans CIIEYIOIIHE TEPMUHEL, OTIPENIETICHNS B COKPALEHHS:
HB - unpopmannonnas 6e3omacHocTs,
Ilixona-Mynununansnoe  aBToHOMHOE YIPEXNCHHE  NONONHMTENHHOTO  06pa3oBaHus
ClIOpTHBHAsI mIKoJIa «JlemoBbIi nBOpEN Byrypycnan» Mysununansroro 00pazoBanus
Hadopmannonnsie PECYPCBL - OTNIENBHBIE JOKYMEHTEl M OT/EIbHEIE MACCHBLL JIOKYMEHTOB,
AIOKYMEHTBI W MacCHBBI JOKYMEHTOB, a TakKe WHas HHOOPMaNHs, comepammecs B
HHQOPMANHOHHBIX CHCTeMax (bmbnmotekax, apxwmBax, hoHmax, Gamkax naHHBIX, JPYTHX
HHDOPMALHOHHBIX CHCTEMaX), a Taloke HHPOPMAIMOHHEIE CHCTEMET H HX SJIEMEHTBIL, CIIyKallue
A5 00paboTKH MOKYMEHTOR (andopmanum).
CYB]I - cucrema YIIpaBiIeHUS 0a3aMy JaHHEBIX.
DPHO - hamunns, Hms, oTyecTEO.

3. OCHOBHBIE IOJIOXKEHUS
3.1. Bee yuermmie sammcn (Bxmouas  cucreMHsIe, CIyxeOHble W ydYeTHBIE 3armcu
TI0/Ib30BATENEH H AAMUHHCTPATOPOB) B CHCTEMHOM K IIPUKIAAHOM IPOrPAMMHOM OG€ECTIEUEHIH,
8 TaKKe CHCTEMBI U CPEACTRA 3AIATEH HHGOpManyK (BKITIOUas Aoctyn K BIOS u x ynpasnenumo
TICPCOHATLHBIMU  MEXCETEBBIMU 3KPAaHAMH H QHTUBUPYCHBIM IIPOTPAMMHBIM obecrieuenuem)
AOIKHEI OBITH 3AIIUINEHE! CTORKAMU METOJaMH ayTeHTH()UKALIHH.,
3.2. TMapons seasercs CPEIICTBOM 32IIUTHI OT HECAHKIHOHHPOBAHHOTO AocTyna K HH$opMalum
HITH K CpeicTBaM ee 06paboTKy, XPaHCHUS, nIepenayu, ¥ 3)HeKTHBEH TOMBKO IPH IPaBHIBHOM
€r'0 HCIIONIb30BaHHIH.
33. B HH(POPMALHOHHEIX CHCTE€Max, B 0a3ax HaHHEIX, Ha CEpBEpax, B APYTHX CHCTEMAX U
yetpotictax  IIKombl NOMKHBI  GBITE 3a0€HCTBOBAHEI (OPY HANHYAH  TeXHHYECKOH
BO3MOKHOCTH) MEXaHH3MEL, PeaTn3yrolue NPUHYIUTENLHOE HCIOTHEHME OJIE30BaTEISIMU
TpeboBanuit HacToselt [ToTHTHKH]:
- OTPaHHYCHNUS HA MHHUMATBHYIO ITHHY IapoJs;



- NIEpHOJia NEHCTBHUS I1aPOJIS;

- 3a1peTa Ha IOBTOP HENABHO MCIIONB3YEMBIX IIapoIeii;

- IIPOBEPKH NAPOJIEH Ha CIIOKHOCTD,

- OIOKMpOBaHME YYETHOH 3arucH IIpY TNPEBBINCHUH YCTAHOBIEHHOIO YHCJIA ITOMBITOK
HelpaBHIBHOIO BBOJIA MAPOJIS;

- 00s13aTeNILHYIO CMEHY MHapoJs, YCTaHOBJIIEHHOTO IIOJB30BATENO MPOTPAMMECTOM, MpH
NIEPBOI PErUCTPAIHH I0JIH30BATENS B CHCTEME.

4. TEHEPAIMSA MTAPOJIEIA
4.1. Tlpn npemOCTABIEHAH TOJB30BATEIIO IpaB JocTynma B MHQOPMAIHOHHOH cHCTeMe
TIpOTPaMMHCT 3aaCT €My NEPBOHAYANBHEIH APOIIb, YHHKATBHBIHN TS KAXKIOr0 IOTb30BATEL.
4.2. TlepBoHayamsHEI mapois [IEpeIacTCs IOIB30BATEIIO JIMYHO B PYKH JHOO coobmaercs
YCTHO. 3amnpernaercs NepeaaBaTh MOJIB30BATENIO [Iapollk B OTKPBITOM BHJE IO SJIEKTPOHHOM
1I0YTEe U JPYTUM OTKPBITEIM KaHAIaM CBSI3H.
4.3. TIpu mepBoM BXOJE B CHCTEMY II0JIb30BATENb 0053aH CMEHHTD IIEPBOHAYANLHLINA TIAPOID,
3aJaHHBIHA IPOIPAMMHECTOM.
4.4. Tlapomy BceX BHYTPEHHHX TOJTb30BATENICH (cotpynrukos Ilkons! ) u anvMuREACTpaTOpoOB,
HCTIONb3yeMble B MH(OpPMANMOHHEIX cucTeMax IIIKOJNEI, JOMKHBI OTBEYATH CIENYIOIIIM
TpeOOBaHMSIM CIIOMKHOCTH:
1) nnnua napons nomkna 651Th He MeHee 8 CHMEBOJIOB;
2)  nmapons nomken COACpKATH CUMBOIIBL, IO KpaliHell Mepe, U3 TPeX HPHBEICHHBIX TPYIIL:
- OYKBEI JIATHHCKOTO and)aBuTa B BEpXHEM peructpe (A-2),
- OYKBBI TATHHCKOTO aji(haBHTA B HHIKHEM perucTpe (a-r),
- uudps (0-9),
- CTEIHaNbHbIE CUMBOIIEI M 3HAKH MyHKTYALH (manpumep, @#8%"&*()..2);
3) mepwon neiicteus napois He 6oaee 90 nueii.
4.5. Tlaponu TeXHONOIMYECKHX YYETHEIX 3alHcei, HCImonb3yeMbix B I1Ikone, MO/KHEL OTBEUaTS
CIIEYIOIIUM TPEOOBAHUAM CII0XKHOCTH
1)  mmna napons texnonormueckux YHCTHBIX 3allUCEH AOJDKHA OBITh He MeHee 14 3HaKoB;
2)  maponm TexHONOrMYECKHX YUCTHEIX 3alIACeii JOIKHBI COLEpKaTh B cebe CHMBOJIBI H3 BCEX
CIIEIYFOIIUX TPYIIIL:
- OyKBEI TaTHHCKOTO andapuTa B BEpXHEM peructpe (A-2),

- OYKBBI TATHHCKOTO alhaBATA B HHKHEM peructpe (a-r),

- nupst (0-9),

- CICLHAAILHBIC CHMBOIIEI M 3HAKY MHKTYaHH (HAIIPUMeD, !@#$%H&*(),,?).

4.6. Ilpu BEIGOpE HOBOTO TIapoJii 3aNpeIacTCs MMKIHYSCKOe HCIIOTB30BAHAE CTAPEIX MapOJIei:
HOBBIM TApoih HE IOKEH COBMNAJaTh HH ¢ ONHHM M3 MOCHENHMX 5 (maTu) panee
HCHOJIF30BABLINXCS APOJIeH.

4.7. Tpu BEIOOpE MapoJielf He JOKHA HCMONB30BATHCS KAKas--iH60 «CHCTEMa». HOBBIH MapoIs
HE JIOMKEH OBITh MPOTHO3UPYEM Ha OCHOBE 3HAHHI O IPEABIAYIIHX MapOIsIX, AaTaX UX CMEHEI i
T.IL.

4.8. Tloms3oBatens momkeH BBIOMPATh TPYIHO MOAGHpAEMBIE MapOIIH. Ipu BEIGOpEe mapons
3alpeInaeTcs:

= HCIIOJB30BaTh B nnapoJjie moapsm HAYINHC B aJICI)aBI’ITe HIIA pacKilanke KIIaBHaTyphl



CHMBOJTHI;

- HCIIOJIB30BATE B I4PONE  OCMBICICHHBIE CIIOBA, CIIEHTOBBIE BBIPAKCHHS  HIH
001IeyIOTPeOUTENbHBIE COKPAIIEHHS, HMEHA COOGCTBEHHLIE (HasBauus, ¥MeHa U (haMHIHH), B
TOM 4HC/ie HAOPaHHBIE Ha PErHCTPE APYIOro S36IKA HIIM npeoOpa3oBaHHEIC TPaHCIUTEPAHEH;

- BKJIOHATE B IIAPOJIk IIOCNEIOBATCILHOCTH U3 TPEX U 60Jlee MOBTOPSIOUXCS CHMBOJIOB :

- BKIIOYAaTe B I1apOJIb AaCCOUUHPOBAHHYIO C IIONB30BaTElleM WITH uHpopMaHOHHOH
cuctemolt mH(opMaruio: ®UO mons3oBaTENns WM ero GrsKaiK POACTBEHHHKOB, MapKy
ABTOMOOMIISI, MASHTH(HMKATOP IONB30OBATENS B HHOOPMALIMOHHOM CHCTEMe, Ha3BaHKE
HHPOPMAIIHOHHOM CHCTEMEI WK CEpBepa U T.1..

S. HCIOJb30BAHME MAPOJIEI
5.1. Tlapons mOMKeH GBITH M3BECTEH TOLKO €ro Bianesklly. 3anpemaercs coobIaTs napois
KOMy OBl TO HHM OBUIO, B TOM YHCIIE AIMHHUCTPATOpaM CHCTeM W paGOTHHKAM YHpABRICHUS
UHGbOPMATH3AIMH. .
5.2. PaGOTHHKH 0GS3aHbI obecneunTs KOHQUIEHIMATBHOCTE CBOMX napoiueil. 3ampemaercs
pasriiamare M NEpeNaBaTh CBOM MApONH APYTUM paGOTHHKAM, XPaHUTh IAPOJIH B OTKPHITOM
AOCTYIIC, & TAKHE COXPAHATH MAPOJIH B OTKPHITOM (HE 3aIIMIEHHOM) BHJIE HA HOCHTeNsX. Ipu
BBOZIC TIapoilsi NOIB30BATENIO HEOOXOAMMO HCKIIOUHTE BO3MOXHOCTH €0 DOJICMaTPUBAHHS
ITOCTOPOHHUMH JIMI[AMH.
5.3. Tlpu noxupauun pabouero MecTa noab30BaTeNs 0653aH 3a0JI0KUPOBATH CBOGT KOMIIBIOTED.
5.4. B cnyuyae kommpomeTanuu (hakT 03HAKOMIICHAS C TIAPOIEM JIHIA, He ABIIAIOIIETOCHA €r0
BJIGJIENBIIEM) IaPOIS MK [O/03PEHHH Ha KOMIIPOMETALHIO ITOIB30BATENb 00S3aH YBEIOMHUTE 00
5TOM nporpammucta I1Ikons! 1 HesaMeTHTENEHO CMEHHTD CRO 1apoJik.
5.5. 3anpemaercs BxTIOUeHHE Iapojell B AaBTOMATH3MPOBAHHEIN IIPOIECE peTHCTpaImu
(HaupuMmep, ¢ HCIONB30BaHKEM XPaHUMEIX MaKpOKOMAH] MM (yHKIHOHAIBHBIX KIaBHII) Ge3
TIPUMEHEHUS TOMOJHUTENBHBIX MED 3aIKTHL
5.6. Ilpu wmcnons3oBanum BCTPOCHHBIX yYETHBIX 3aliCe HA CHCTEMHBIX KOMIIOHEHTAX
(cepeeper, CVYBJ], ceresoe o0opynoBanme, cpencrBa BUPTYaIU3alliy, MNPHUKIAJHOE
IIpOTPaMMHOE  OOECTICUEHHE, CpEJCTBA 3AINUTEHI MH(QOPMAIMH) 3ampeleH0 MCIOoNb30BaTh
TIapOJ, yCTaHOBJICHHBIE IPOM3BOUTENEM 110 YMOJIYAHHIO,
5.7. Bce maponu DomxHEI GBITH TIPUBENCHB! K HEYUTAEMOMY BHAY NpH Iepesiade H XpaHeHHH
Ha BCEX CHCTEMHBIX KOMIIOHEHTAX ¢ IIOMOIIBIO ANTOPUTMOB HaJEKHON KpunTorpahum.
5.8. Tocrne 5 (IATH) HEYIa9HEIX TOMBITOK ayTeHTU(OHKAIMH TOJB30BATEIS €T YYETHas 3alKCh
AOIDKHA aBTOMAaTH4eCKH Onokuporatbes. IIpu sToM Pa3bIOKHPOBKA YYETHOMN 3aIMCH JOIDKHA
BBIIIOTHATLCS:
= nub0 aBTOMATHYECKH, HO He paHee dem uepes 30 (Tpunmare) MHHYT nocie ee
OnoKHupoBKY;
= TH00 BPYUHYIO [IPOrPAMMHECTOM.
5.9. lipu Gonee uem 15-MuHyTHOM HeakTHBHOCTH IIOIB30BATENA, JOJDKHA BBIIOMHATECS
aBTOMAaTH4YeCKast OIIOKMPOBKa ceanca. BO3MOKHOCTE OpONOIDKEHHA PabOTHI IONB30BATENS C
CHCTEMOH HOIKHA OBITH obecleyeHa mocie TIOBTOPHOTO IIPOXOXIEHHS ayTeHTH()UKALHH
(ToBTOpPHEI 3anpoc maposs MOJIL30BaTEIs).



6. W3MEHEHMUE ITAPOJIEI

6.1. Cpox nefictus maponeii momp3oBatencii u aJIMHHHCTPATOPOB CHCTEM HE MOJIKEH
npeesnark 90 nHed.

6.2. Buenmanomas cmeHa apojid MOIB30BATEN CHCTEMBI OCYLIECTBIIETCS B CIIydae
BBIBICHHS (hakTa KOMIpOMeTamuu mapois. CmeHa [apojs  I0JIB30BATENs  JOJDKHA
TIPON3BO/IUTECA HEMEIUVICHHO II0CIE BBISBICHUS (BaKTa KOMIPOMETAIHY Tapois.

6.3. Buennamomas cmena apojisi aIMHHUCTPATOpPa CHCTEMBI OCYIIECTRISIETCS B CIIydae
BBIABNICHHS] (hakTa KOMIIPOMETAIMH Tapolis, a TAKKe B Cly4yae MpEeKpaUuleHus MNOJIHOMOYHit
aIMHHHCTPATOPA CHCTEMBI (YBONILHEHHE, IEPEXOZ Ha APYTYIO paGoTy BHyTpH IlIkosel 1 pyrue
obcTosTenbeTBa). CMEHA IAPONIs MPOrPaMMKCTa CHCTEMEL JOJDKHA HPOU3BONUTECH HEMELICHHO
TOCIe BBIABNCHMS (aKTa KOMIPOMETAllMH Tapois, WIH IIPSKpAIEHUs]  TIOJTHOMOYHE
IIPOrPaMMHCTA.

6.4. Tlepen cmenoit TIapoJIst OJB30BATENb JIOJUKEH IIPOATH 8y TEHTHQUKAIHIO.

6.5. B caygae yTparhl IIapOJIsI TOJIB30BaTEC/IEM MAapOjb MOMXET OBITH 3aHOBO HA3HAYCH
TIPOrPAMMHCTOM CHCTEMBI ¢ COOJIOIEHIEM CIIeIyOIHIX TPeGOBaHMIA:

- CMeHa TIapolis IONb30BaTellss IPOrPAMMHCTOM OCYIIECTBISETCS TONBKO HA OCHOBAHME
IUCHMEHHOH 3as1BKH, COITTACOBAHHON PYKOBOJMTENIEM OJIb30BATE)I;

~ TIapoJib, 3a1aHHEI aAMHHUCTPATOPOM, IEPENASTCS JTHYHO TIOJIE30BATEIO;

- [P TEPBOM BXOJI€ B CHCTEMY IIOJI30BATENs O0M3aH CMEHHTH apojb, 3aJaHHBII
MPOrPaMMHECTOM;

6.6. Cpox neiicrBus Napole TEXHOJIOTMYECKHX YYeTHBIX 3amuceidl He JOIKEHIIPEBHIINATE
onHoro roja. Ilpu sTom B nensx moBsIueHHs YPOBHS TOCTYIHOCTH HH(OPMAIMOHHEIX CHCTEM
IIIKONBI HEPEeKOMEHIYeTCS YCTAHABIMBATD TEXHHUECKHE IpOrpaMMHBIE OrPaHHYEHHS CpPOKa
IEACTBUS Naposiel TEXHOMOrHIECKHX YYETHBIX 3aIHCEl.

7.  OTBETCTBEHHOCTH

7.1. OtsercTBeHHOCTS 33 OBecHeueHME TEXHUIECKOH TONIEPKKH NONOKEHHH HACTOSIEl
IMomuTrku Bo3naraercs ua IIPOrpaMMHUCTA.

7.2. Kourpons 3a cobmonenneM TpeGoBanmit HacTosmel IOMHTHKY BO3JIaraeTcs Ha
3aMECTHTEIs IMPEKTOPA 110 CIIOPTHBHOM paboTe.

7.3. Pabormukn Illxomer, UCTOJIB3YIOIME MHG)OPMAMOHHBIE pecypcsl  1llxkomsi, HECYT
TICPCOHANEHYIO OTBETCTBEHHOCTh 3a COOMIOCHHE HACTOSAIINEH IMomuTuku, a Takxke 3a Bce
ACHCTBHSI, NPOM3BENCHHBIE B HMH(DOPMALMOHHBIX CHCTEMAX [IkomBl ¢ MCHONBE30BaHMEM HX
YYIETHOMH 3aMCH U TIApPOJIs.
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